SETTLE MENT OF ACCOUNTS – I

Preparation of Bills / Vouchers

PROFORMA – I, II & III

for THEORY EXAMINATIONS
PROFORMA – I

(THEORY)

ABSTRACT
_________________ Degree (Theory) Examinations – April / November – 200

	Sl.No.
	Details
	Voucher No.

From            To
	Amount

Rs.

	1.
	Chief Superintendent 
	
	

	2.
	Invigilators
	
	

	3.
	Clerks
	
	

	4.
	Servants
	
	

	5.
	Waterman
	
	

	6.
	Sweeper (or) Scavenger
	
	

	7.
	Scrutiny of Applications, Collection of Examination Fees, Typing of Nominal Roll, etc.
	
	

	8. 
	General Arrangements
	
	

	9.
	For Issue Hall  Tickets
	
	

	10.
	Charges for sewing cloth bags
	
	

	11.
	Incidental Expenditure
	
	

	
	Grand Total
	


Note :


Two copies of this abstract should be sent to this office – One for filling and another for return to your office for details of settlement.

ABSTRACT

	Amount claimed        : Rs.
	Advance received                  : Rs.

	Advance received      : Rs.   
	Amount spent                        : Rs. 

	Amount to be 

Reimbursed                : Rs.
	Balance amount

Paid to the University           : Rs. 

	
	DETAILS OF REPAYMENT OF ADVANCE

	
	Name of the Bank :

	
	Place of the Bank  :

	
	Branch                   :

	
	DD No.                 :

	
	Chalan No.           :    

	
	Date                      :

	
	Amount                :    Rs. 


                                                         Signature of the Chief Superintendent.







With office seal.

DETAILS OF EXPENDITURE DISALLOWED :

__________________________________________________

__________________________________________________

REGISTRAR

MADURAI  KAMARAJ  UNIVERSITY

STATEMENT OF REMUNERATION

______________________________ Degree Semester ( Theory ) Examinations, April / November, 200________















Proforma – II









(THEORY)

Name of the Centre :

	Sl.No
	Date
	Sess

ion

(FN /AN)
	No.of

Candi

dates

Regis

tered
	No.of

Candi

dates

Appe

ared
	Chief Supdt.

(Rs. 70/-pere

ssion)
	Invigi

Lator

(Rs.50/-for every 25 candi

dates
	Clerk

(Rs.25/-for every 

100 

candi

dates)
	Servant

(Rs 15/- for

every

75 candi

dates)
	Waterman

(Rs. 15/-for every 300

candidates)
	Sweeper or Scavenger

(Rs.15/-for every

300

candidates
	Total

Rs.

	
	
	
	
	
	No.
	Rs.
	No.
	Rs.
	No.
	Rs.
	No.
	Rs.
	No.
	Rs.
	No.
	Rs.
	

	1.
	xxx
	F.N.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	2.


	xxx
	A.N.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


No. of  External Invigilators    . . 

No. of  Internal Invigilators     . . 





   _______________


Total



. .





   _______________

List of External Invigilators :





Chief Superintendent.

PROFORMA – III

(THEORY )










Voucher No.   :










Date                :


___________________Degree (Theory ) Examinations – April / November -200

Centre: ________________________________


 Received a sum of Rs.__________ (Rupees___________________________)

from  the chief Superintendent, ____________________________ College for acting as Chief Superintendent / Invigilator / Clerk / Servant / Waterman / Sweeper (or) Scavenger

for Madurai Kamaraj University, April / November 200___________ Examinations.

 
 








Signature   :

        Countersigned




Name in    :

CHIEF SUPERINTENDENT.


Block Letters :








With Official








Address       :








Date            :

Revenue


 Stamp








