MADURAI KAMARAJ UNIVERSITY

Travelling and halting allowance Bill of Thiru / Tmty / Selvi ______________________

_______________________________( Block Letters ) 

Member of Examiner in

	Air Ticket No. ________________________
If traveled by Air
	Dates and

Hours of journey
	Number of K.M. travelled
	From
	To
	Rs.       P.

	To First / Second

Class nrailway fare
	
	
	
	
	

	For all journeys by established motor car or stream boat service open to the public :-

At 16 P per kilometer
	
	
	
	
	

	For all other journeys for a distance of 5 kms and more performed by road or canal etc. at 30 p. per km. If there is no established motor car or stream boat service open to the public.
	
	
	
	
	

	           To  ____________  day (s ) halting allowance at Rs. _________

For each day necessarily spent at the destination for the conduct of an University business as certified below.

NO HALTING ALLOWANCE WILL BE PAID RESPECT OF JOURNEYS UNDER 20 kms.
	

	Date
	Nature and Place of Business
	

	
	Bill Passed for Payment Rs………

                                                      Less Advance -
	

	                                                                              Total        
	


Rupees (in words)___________________________________________

E.E. Received Payment

Station______________     Examiner in __________________________

Date _______________       Member of Address in__________________

                    ___________________________________
                             
                  ___________________________________         Signature

                                              Pin Code No ________________________

                   Countersigned and certified that the days for which the halting or detension allowance is claimed were necessarily spent at the destination for the conduct of University business and that claim may be paid.

Signature_____________________________
                                   Chairman of __________________________

NOTE :     1.    No Countersignature is necessary in the case of journey to attend meeting          

                         of  the  Syndicate Senate. Academic Council and Committees and to conduct practical examinations. Wherever concession rates are available for the Railway journey either for the whole or part of the journey members will be paid only concession rates. 
2. Such of those who are permitted to travel by Air shall either enclose Air ticket to that T.A. bill or quote the number of the ticket if Air Ticket cannot be enclosed,

3. A revenue Rs. 1. Stamp should be affixed. In case the amount exceeds Rs. 500/-

Attention is invited to the following rates framed by the Syndicate :

(i) Travelling allowance will be paid ONLY BY THE CHEAPEST OF ROUTE

(ii) Travelling allowance can be claimed only after the return journey is completed. For purpose traveling allowance will be paid provided the  return journey is made within TENDAYS From

1. the completion of University business or

2. the date of the meeting for which attendance was necessary.

                  Note – 1 this limit of TEN DAYS applies also to be ONWARD JOURNEY. In the case of UNIVERSITY Authorities, a total period of twenty days exclusive of the date : Involved in the journey, will be allowed.

(iii)     Travelling allowance will be paid only for journeys or positions of journey s performed within the limits of Tamil Nadu, including Andhra Pradesh, Mysore and Kerala.
Note : This rule is not applicable to Question Paper Setters of Examiners or Members of Boards of Studies whose place of  business is outside the limits of Tamil nadu, Mileage will be paid to place situated outside the Municipal Limits.

(iv)       No mileage is admissible for journeys within Municipal Limits, at a distance of three miles and overfrom the nearest Railway Station No. milleage will be paid for factions fo a mile.

(v) Travelling or halting allowance will not be paid to members if they have received or claimed from any other Public Body such allowance for the journey which enables them to attend the meeting of the University Body.

(vi) For any period not exceeding one week between meetings of Board or adjouned meetings if any. Examiners will be paid etntion allowance or traveling allowance for a second journey whichever is Less. This rule will apply also for journeys made is connection with Practical. Examination or any other University business at the same place or in different places.
Note: This rule will not operate in the case of meeting of University Authorities.
     (vii)        There will be a vacation period recognized by the University during the                    Midsummer vacation for purposes of travelling allowance to the members of University.Authorities, FROM 1st April to 15th JULY and for Teachers of the University from 1st (MAY) to 30th JUNE.

(viii) Additional and Assistant Examiners will be paid travelling allowance                         only from the station, which is their usual place of business or wherever they must be at the time WHICHEVER IS HEAPER, in respect of journeys made to receive instructions from Chief Examiners, for valuing answer papers or conduct of Practical Examinations.The actual place of work notified address will be taken into account  for purposes of travelling allowance and wherever they may come from they will be paid Travelling allowance due to them only from their place of business to the place of meeting of examinations.
(ix) (a) No halting  allowance will be entitled to travelling allowance only if the journey is made from his usual place of business, if the return journey is made to a place other than that from which he started travelling allowance for that journey will be restricted to the admissible for the onward journey.

(x) A member will be entitled to travelling allowance only if the journey is made from his usual place of business, if the return journey is made to a place other than that from which he started travelling allowance for that journey will be restricted to the admissible for the onward journey.
(xi) Examiners who are unable for causes beyond their control to go to the vacation address by the date already reported by them will be entitled to draw travelling allowance from their usual place of business, provided such travelling allowance does not exceed the travelling allowance admissible from the vacation address.

(xii) In the case of Question Paper Setters who are resident outside the Tamil Nadu, travelling allowance, from any place other than place of residence may be admitted provided it does not exceed the amount admissible had they proceeded from their places of residence.
(xiii) Members of University Authorities who are not attached  to any particular institution will be paid travelling allowance for attending the meetings of the Authorities concerned only from their permanent address.









One Rupee Revenue Stamp








